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MonoxkeHne 06 06paboTKe NEPCOHAsIbHbIX AaHHbIX
B MBYK «BbIcTaBo4HbI 3a/1 «PognHa»

. O6LMe NONOXKEHNS

1.1. Hactosuwee lNonoxeHne Mo 06paboTKe MNEpCOHabHbIX AaHHbIX (ganee - [1OMOXKEHWE)
MBYK «BbICTaBOUHbIN 3an «PoauHa» (fanee - YupexaeHue) pa3paboTaHO B COOTBETCTBUM C
Tpygosbiv  kKogekcom Poccuiickoin depepauunn, KoHcTUTyumelr Poccuiickoin  defepaumm,
"paxxgaHCKMM Kodekcom Poccuiickoin deaepaummn, deaepanbHbiM 3aKOHOM «O6 MHGopMaumu,
NH(OPMALMOHHBIX TEXHOMOTMAX W O 3aliuTe UH(opmMauum», defepasibHbIM 3aKOHOM «O
NMepcoHasbHbIX AaHHbIX», [paBuiaMn BHYTPEHHEro TPYA0BOro pacrnopsagka YupexaeHus.

1.2. Lenb paspaboTku MonoxeHus - onpegeneHne nopsgka 06paboTky NepcoHaIbHbIX AaHHbIX
PaboTHUKOB YUpexaeHUs U UHbIX CYyObeKTOB MePCOHaSIbHbIX [aHHbIX, MePCOHa/IbHbIe [aHHbIe
KOTOPbIX Mognexar 06paboTke, Ha OCHOBaHUWM MOIHOMOYMIA Onepartopa; obecrneyeHne 3aLunThbl
npaeB 1 CBOOOA YenoBeKka M rpaxaaHnHa, B T.4. paboTHMKA YupexaeHus, npu o6paboTke ero
NepPCOHa/IbHLIX AaHHbIX, B TOM Y1C/e 3alWTbl MpaB Ha HEMPUKOCHOBEHHOCTb YaCTHOW YXM3HW,
NMYHYIO M CEMEVHYIO TallHy, a TakXke YCTaHOB/IEHWE OTBETCTBEHHOCTW [LO/MKHOCTHbLIX SN,
MUMELWMX [JOCTYN K MepCOHa/IbHbIM  f[aHHbIM, 32 HEBbIMO/HEHNE TpPeboBaHWMIn  HOPM,
PerynvpyroLMx 06paboTKy 1 3aLmMTy NepcoHa/IbHbIX AaHHbIX.

1.3. Mopsaok BBoAa B AENCTBUE U U3MEHEHMS TT0N0XKEHNS.

1.3.1. Hactosuwee [MonoxeHne BCTynaeT B CUIY C MOMEHTA €ro YTBepXXAeHUs AUPEKTOPOM
YupexgeHus 1 AeicTByeT 6eCCPOYHO, [0 3aMeHbl ero HOBbIM [MONOXEHVEM.

1.3.2. Bce n3meHeHus B [1o10XeHne BHOCATCS MPUKA3oM.

1.4. Bce paboOTHUKMN YupexeHus LO/MKHbI 6bITb 03HAKOMJIEHbI C HACTOALLMM [10M10XKeHVEM MOf,
POCMKCh.

15, PexuMm KOH(PUAEHUMANBHOCTM MNEePCOHAIbHbIX [AaHHbIX CHUMAETCA B C/y4asax WX
06e3/1M4MBaHNS 1 MO UCTEUEHUN 75 NIET CPOKA UX XPaHEHUS, WU MPOL/IEBAETCH HA OCHOBaHU
3aKNHOYEHNS IKCMEPTHON KOMUCCUM YUPEXAEHUSA, €C/IN UHOE He OrnpefenieHO 3aKOHOM.

I1. OCHOBHble NOHATUA N COCTaB NepPCOHa/IbHbIX JaHHbIX pa60THI/IKOB

2.1. [ns ueneii HacTosLLEro MonoXeHWs UCMOMb3YOTCA CNedyHoLLE OCHOBHbIE MOHATUS:

- NMepCcoHasibHbIE [aHHble PaBOTHMKA - Ntobas MHAOPMALIMS, OTHOCALLAACS K OnpeaeneHHOMY
1N onpeaensieMoMy Ha OCHOBaHMM Takoi MHAGopMaLmmy paboTHUKY, B TOM YUC/Ie €ro hammnms,
MM, OTYEeCTBO, rOf, Mecsill, AaTa U MECTO POXAEHWs, afpec, CeMeiHOe, COLMANbHOE,



NMYLLLECTBEHHOE MONOXEHWe, 00pas3oBaHMe, npodeccus, [OXoAbl, Apyras WHgopmMaums,
HeobXxoaumas paboTofaTesto B CBA3N C TPYAOBbIMN OTHOLLEHUAMMU;

- 00paboTKa MepcoHaNbHbIX AaHHbIX - C6Op, CUCTemaTu3auuns, HaKOM/eHWe, XpaHeHue,
yTO4HeHne (0GHOBNEHME, W3MEHeHWe), WCMo/b30BaHWe, pacrnpocTpaHeHne (B TOM uucre
nepesaya), o6e3nnuMBaHue, 610KMPOBaHNE, YHUUTOXEHME MEPCOHA/IbHBIX AaHHbIX PabOTHUKOB
YupexaeHus;

- KOH(MAEHUMaNbHOCTb  MEPCOHa/IbHbIX [aHHbIX - 06s3aTeflbHOe AN CO6MHOAEHUS
Ha3Ha4YeHHOro OTBETCTBEHHOIO /LA, MOMAYUMBLLErO [OCTYN K MEPCOHaIbHBLIM  [aHHbIM
paboTHMKOB, TpeboBaHMe He AOMycKaTb WX PacnpocTpaHeHUs 6e3 corniacus paboTHWMKa Wm
MHOI0 3aKOHHOI0 OCHOBaHWS;

- pacnpocTpaHeHue MepcoHasIbHbIX [AaHHbIX - [elCTBWS, HanpaB/feHHble Ha nepegady
MepCoHasIbHbIX [aHHbIX PaboTHMKOB OnpeAeneHHOMY Kpyry vy, (nepegaya MepcoHasibHbIX
[aHHbIX) WM Ha 03HaKOM/IEHWE C NepcoOHaIbHbIMU AaHHbLIMW HEOrpaHUYeHHOro Kpyra nuy, B
TOM u4ucne 06OHAPOAOBaHME MEPCOHaIbHLIX [AaHHbIX PabOTHWKOB B CPeACTBax MaccoBOWA
MH(opMaumMn,  pasvelleHVe B MH(OPMALMOHHO-TENIEKOMMYHUKALUMOHHBIX — CeTAX WK
npefocTaBieHne A0CTyNa K NepcoHasIbHbIM AaHHbIM PaG0THUKOB KaKMM-TM60 UHbLIM Croco6oM;

- CNOMb30BaHMe NMepcoHaIbHbIX AaHHbIX - AeACTBUA (Onepaummn) ¢ NePCoOHa/IbHbIMU AaHHbLIMM,
COBEpLUaeMble  JO/DKHOCTHbIM  /IMLOM  YUpeX[eHus B UeNnax MPUHATUS pPeLleHnid  nnu
COBEPLUEHMS WHBbIX [eNCTBUIA, MNOPOXAAIOLMX HOPUANYECKMe MOCNEACTBUS B OTHOLUEHWUU
paboTHMKOB IMG0 MHbIM 06pa3oM 3aTparvBatoLLMX MX npaBa U cBO6OAbLI UM NpaBa U CBOOOLbI
ApYyrux nnu,

- 6/10KMpOBaHMe MepcoHaNbHbIX AaHHbIX - BPEMEHHOe MNpekpalleHve cbopa, cuctemaTusaumu,
HaKOM/eHNs, NCNO/Mb30BaHWS, PacnpoCTPaHeHUs MEepPCOHaNbHbIX AaHHbIX PabOTHUKOB, B TOM
yuncne UX nepegayu;

- YHUYTOXEHMe MNepcoHaNbHbIX AaHHbIX - AEWCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  COAEPXKaHWe  MEePCOHa/IbHbIX  AaHHbIX B MH(OPMAaLVOHHOW  cuUCTeMe
NepPCOHa/IbHbLIX JaHHbIX Pab0THUKOB UM B pe3y/ibTaTe KOTOPbIX YHUUTOXAKOTCA MaTepuasibHble
HOCUTENN NepcoHaIbHbIX JaHHbIX Pab0THUKOB;

- 06e31mMyMBaHNe MePCOHa/IbHBIX AaHHbIX - AENCTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHALNIEXHOCTb NEPCOHA/IbHBIX AaHHbIX KOHKPETHOMY paboTHUKY;

- 00LLeA0CTYMHbIE MEPCOHabHbIE AaHHbIe - NepCOHa/IbHbIE AaHHbIe, AOCTYN HeorpaHUYeHHOro
Kpyra L, K KOTOpbIM NpefocTaB/ieH C cornacus paboTHMKA UM Ha KOTOPble B COOTBETCTBUM C
(hefepanibHbIMM 3aKoHamu He pacrnpocTpaHseTcs TpeboBaHue cobnofeHns
KOH(OMAEHLMANIbHOCTN.

- UH(hopMaLms - cBefeHMs (COOBLLEHNS, JaHHbIE) HE3aBUCMMO OT (DOPMbl UX NPeLCTaB/EHNS.

- [JOKYMEHTMPOBaHHasA MHQopMauus - 3aMKCUpPOBaHHasA Ha MaTepuasibHOM HOCUTenie MyTem
[NOKYMEHTUPOBAHNUSA MH(OpMaUMsi C  PeKBU3UTaMK, MO3BONAIOWMMMN  ONpeAennTb  Takyto
NHOPMaLMIO U ee MaTepUasibHbIA HOCUTETb.

2.2. B coctaB nepcoHanbHbIX [aHHbIX PabOTHWKOB YUpeXxieHus BXOAAT [OKYMEHTHI,
coAepXallme WH(opMauuio 0 NacrnopTHbIX AaHHbIX, 06pa30BaHWMM, OTHOLUEHWU K BOMHCKOM
0643aHHOCTW, CEMEAHOM MONOXEHUM, MECTe XXWUTENbCTBA, COCTOSAHWWN 3[0POBbSA, a Takke O
npegblayLwmx Mectax nux pabotsbl.

2.3. KoMnnekc [OKYMEHTOB, COMPOBOXAAOLLMIA NpoLecc 0POPMIEHNS TPYLOBbIX OTHOLLEHWI
paboTHMKA B YUpexaeHUn npu ero npueme, nepesose v YBOIbHEHUN.

2.3.1. WHgopmauusa, npeactaeBnsieMas pabOTHMKOM MpyW  MOCTYNJeHUMM Ha paboTy B
YupexzaeHue, fo/mKHa UMETb AOKYMeHTa/IbHYH0 qopmy. Mpun 3aknioveHUn TPyLOBOro LOroBopa



B COOTBETCTBUM CO CT. 65 TpyfoBoro Kogekca Poccuiickon ®Pefepaumm nmuo, NocTynaroLLee Ha
paboTy, NpeabaBnseT paboToaartesto:

- NacrnopT WUIN MHON JOKYMEHT, YAOCTOBEPSIOLLMIA TNYHOCTD;

- TPYLOBYH KHWXKKY, 3@ WCK/IHOYEHMEM CflyyaeB, Korfa TpPYyZAOBOW [0roBop 3akK/itoyaeTcs
BMepBble UM PabOTHUK MOCTYNAaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, MO0 TPyL0Bas
KHVXXKa Y pab0THMKA OTCYTCTBYET B CBA3W C ee YTPaTon 1nm no Apyrum npuymHam;

- CTpaxoBoe CBUAETENbCTBO rOCYAAPCTBEHHOMO MEHCUOHHOIO CTPaxoBaHUs;

- [IOKYMEHTbl BOMHCKOr0O y4eTa - A5 BOEHHO00S3aHHbIX W /L, MOAIeXawmx BOMHCKOMY
yuery;

- JOKYMeHT 06 06pa3oBaHUW, O KB(MKALUMN UM HAIMYMX CNELUabHbIX 3HAHWIA - Mpu
NOCTYMN/IEHNM Ha PaboTy, TPeOYOLLYHO CneynanbHbIX 3HaHWIA UK CneuyabHOM NOATOTOBKMY;

- CBNAETeNbCTBO O npucBoeHun MIHH (npu ero Hanmummn y paboTHUKa);

- CNpaBKa 0 Hasimymm (OTCYTCTBMKN) CYAUMOCTM.

2.3.2. [pn odgopmneHnn paboTHMKA B  YupexpaeHne paboTHUKOM  COTPYAHMKOM,
OTBETCTBEHHbIM 3a BefjeHVe KafpoBOW paboThbl, 3arofiHAETCAa YHUUUMpoBaHHas gopma T-2
«J/InyHas KapTouka pabOTHMKAa», B KOTOPOM OTpaXalTCAd CredytoliMe aHKeTHble W
Grorpauyeckme faHHble paboTHUKA:

- obwume ceegeHns (P.LN.0. paboTHMKA, daTa POXAEHWS, MECTO POXAEHWUS, TPaXAaHCTBO,
o6pasoBaHue, npoeccus, CTax paboTbl, COCTOSHNE B 6pake, NacnoPTHbIE AaHHbIE);

- CBE[IEHNS O BOMHCKOM YYeTe;

- laHHbIe O NMpueme Ha paboTy;

B fanbHelieM B IMYHYHO KaPTOUKY BHOCATCS:

- CBefleH1s 0 nepeBofax Ha Apyryto paboty;

- CBefleHNa 06 aTTecTaymu,

- CBEZIEHUS O NOBbILLEHWN KBIN(UKALNN;

- CBefleHMst 0 NPOhecCMOHaIbHON NepenoaroToBKe;

- CBeAleHNa 0 Harpagax (MoowpeHmsX), MOYETHbIX 3BaHUAX;

- CBefieHust 06 OTnycKax;

- CBEIEHUSA O COLMASIbHbIX rapaHTusX;

- CBEIEHUNSA O MEeCTe XKMTeNbCTBa U KOHTAKTHbIX TefleoHax.

2.3.3. B oTAene KagpoB YupexkaeHus Co34akoTca U XpaHATCA cnefyroLwme rpynnbl JOKYMEHTOB,
cofiepXallye faHHble 0 paboTHUKAX B eAMHNUYHOM WM CBOAHOM BUAE:

2.3.3.1. [OKyMmeHTbl, cojepalime MepcoHabHble [aHHble PabOTHMKOB  (KOMM/IEKChI
[OKYMEHTOB, COMPOBOXAAKOLLME NPOoLEecC OPOpMIEHNS TPYLOBbIX OTHOLLUEHWUIA MpW NpuemMe Ha
paboTy, nepeBofe, YBOSIbHEHWUW; KOMIM/IEKC MaTepuasioB MO aHKEeTMPOBAHWMIO, TECTUPOBAHUIO;
NpoBefeHNIO cobeceoBaHnin ¢ KaHAMAATOM Ha [O/MKHOCTb; NOLMHHUKMA U KOMU NPUKa308B Mo
NMYHOMY COCTaBY; /IMYHble [ena W TPYAOBble KHWKKM pabOTHWKOB; Aena, Copepxalume
OCHOBaHMS K NpuKasy Mo /IMYHOMY COCTaBy; [efla, COAepkalive MmaTepuanbl artrectauuu
pabOTHMKOB; CNYXXeOHbIX paccriefoBaHNIA; CNPaBOYHO-MH(POPMALMOHHBLIN GaHK [aHHbIX M0
nepcoHany (KapToTeKW, XXypHasbl); MOLIMHHUKMA W KOMWM OTYETHbIX, aHaIMTUYECKUX U
CMPaBOYHbIX MaTepuasioB, MepefaBaemMblX PYKOBOACTBY  YUpexaeHus, PYKOBOAUTENAM
CTPYKTYPHbIX MOAPa3AeNneHunid; KOnuM OTYETOB, Hamnpas/sieMblX B FOCYAapCTBEHHbIE OpraHbl
CTaTUCTVKK, HAIOTOBblE  WHCMEKUWW, BbILWIECTOAWME OpraHbl ynpasneHus U Apyrue
yupexzaeHus).

2.3.3.2. [lokymMeHTaumsa rno opraHmsauum paboTbl CTPYKTYPHbIX NOApasfenieHnin (NonoKeHus o
CTPYKTYPHbIX — NOApa3feneHnsx,  AO/MKHOCTHble  MHCTPYKUuW  pabOTHWMKGB,  NpuKasbl,



PACMOPSPKEHNS, YKa3aHUs PYKOBOACTBA YUpexaeHws); LOKYMEHTbI MO MIaHNPOBaHUI, YYeTY,
aHa/M3y U OTYETHOCTU B YacTW PaboTbl C NEPCOHAIOM YUPEXAEHNS.

I1l. C6op, o6paboTKa 1 3aWmTa NepcoHasIbHbIX AaHHbIX

3.1. lMopAfoK nonyyeHUa NepcoHabHbIX AaHHbIX.

3.1.1. Bce nepcoHa/bHble AaHHble paboTHMKa YUpexaeHusi cneayeT nonyyaTb Y HEro camoro.
Ecnn nepcoHasibHble AaHHble paboTHUKA BO3MOXHO MOMYYUTb TO/IbKO Y TPETbEN CTOPOHbI, TO
pabOTHUK [O/MKEH OblTb yBeAOMSEH 06 3TOM 3apaHee W OT HEero AO0/MKHO ObITb MOMYYEHO
nMcbMeHHOe cornacve. [O/MKHOCTHOe Nuuo paboTodatens AO/MKHO COOOWUTL PaboTHUKY
YupexaeHns o uensx, npeanonaraéMbiX UCTOYHMKAX U crnocobax MofyyveHUs NepcoHasbHbIX
[aHHbIX, a TaKkKe O XapakTepe noAnexawmx Mosy4YeHNo MnepcoHabHbIX [aHHbIX W
NOCNeACTBMAX 0TKa3a paboTHUKA AaTb NMUCbMEHHOE COrlacue Ha UX noslyyeHue.

3.1.2. PaboTtogatesb He WMeeT npaea Mofyyatb U 06pabaTbiBaTb MEPCOHasbHbIE [AaHHbIE
paboTHMKA YUpeXaeHusi O ero pacoBOW, HaLMOHaNbHOM MPUHAANEXHOCTU, MOMUTUYECKMX
B3rna4ax, PenMrnosHbIX WM (PUNOCOCKMX YOEXAEHUSAX, COCTOSHUWN 3[40POBbS, WHTUMHOW
XXU3HW. B cnyvasx, HenocpefcTBEHHO CBS3aHHbLIX C BOMPOCamMy TPYAOBbIX OTHOLLUEHWN, B
COOTBETCTBUM CO CT. 24 KoHCTuTyumm Poccuiickoni depaepaummn pabotogatens Bnpase nony4varb
1 06pabaTbiBaTh JaHHbIE O YaCTHOW XM3HM pabOTHMKA TOMbKO C €ro MUCbMEHHOTO COrnacus.
O6paboTKa yKa3aHHbIX NepCcoHaIbHbIX AaHHbIX PabOTHMKOB paboTogaTeNneM BO3MOXHA TOMbKO
C MX cornacua 6o 6e3 Nx cornacus B CNeAyHLmMX cyyasx:

- NepPCOHa/IbHbIE [JaHHbIe ABMIAKOTCA 00LLEAOCTYMHLIMY,

- MepCcoHasibHble [aHHble OTHOCATCS K COCTOSIHMIO 3[0POBbS paboTHMKA M KX 06paboTka
HeobXoAuMa ANs 3alUMTbl ero XMU3HW, 3[40PO0BbS UM NHbIX XKU3HEHHO BaXKHbIX MHTEPECOB MO0
YKM3HK, 300POBbSA UM NHBIX XXN3HEHHO BaXKHbIX WHTEPECOB APYrUX ML U NOyYeHUe cornacus
paboTHNKA HEBO3MOXHO;

- Mo TpebOoBaHUIO MOIHOMOYHbLIX FOCYAAPCTBEHHbIX OpPraHoB B Cy4yasX, NpeayCMOTPEeHHbIX
(heiepasibHbIM 3aKOHOM.

3.1.3. Pabotogatenb BnpaBe 0b6pabaTbiBaTb MEPCOHaNIbHbIE [JaHHble PAaGOTHUKOB TONBbKO C WX
NMUCbMEHHOIO Cornacus.

3.1.4. MncbMeHHOe cornacue paboTHMKA Ha 06paboTKY CBOMX MEPCOHasbHbLIX AaHHbIX AOMKHO
BK/HOYaTb B Cebs:

- (haMunuio, MMS, OTYECTBO, ajpec CyO6bekTa MepCOHaNbHbLIX [aHHbIX, HOMEpP OCHOBHOMO
[IOKYMEHTa, Y0CTOBEPAIOLLIErO ero /IMYHOCTb, CBEAEHNA O JaTe BblAayM yKasaHHOro AOKYMeHTa
1 BbI[aBLLEM €ro OpraHe;

- HauMMeHoBaHVe (thaMunn, UMA, OTYeCTBO) M aApec orneparopa, Mosy4arowero cornacue
cy6beKTa NePCOHasIbHbIX AaHHbIX;

- Liesib 06paboTKM MepcoHasIbHbIX AaHHbIX;

- nepeyeHb MEPCOHalbHbIX [aHHbIX, Ha 06pPabOTKYy KOTOpbIX [AaeTca cornacve CcybbekTa
NMepCcoHa/bHbIX AaHHbIX;

- MepeyeHb AeNCTBUIA C NePCOHa/IbHLIMU AaHHLIMW, Ha COBEPLLEHME KOTOPbIX AaeTCs cornacue,
o6LLee onucaHne UCMNosb3yeMblX OMepaTopom CnocoboB 06paboTKM NePCOHa/IbHBIX AaHHbIX;

- CPOK, B TEYEHME KOTOPOro [eiCTBYET cornacue, a Takke nopsgok ero oT3blisa.

3.1.5. Cornacve paboTHUKa He TpebyeTcs B CNefyHoLLmMX CyyasX:



1) o6paboTKa NepcoHasIbHbIX AaHHbIX OCYLLECTBAAETCSA HA OCHOBaHUW TpyAoBoro Kogekca PP
W  MHOTO (heflepa/ibHOTO 3aKOHa, YCTaHaB/NMBAKOLWLEro ee Lefib, YC/OBUA MOMy4YeHus
MepPCOHa/IbHbIX AaHHbIX U KPYr CYO6beKTOB, MNEepCOHa/IbHblE AaHHble KOTOPbIX Mog/iexar
06paboTKe, a TaKxXe onpefenAoLero nosHoMoumns paborogarens;

2) 06paboTKa MepcoHasbHbIX AaHHbIX OCYLUECTBAAETCA B LENAX WCMOHEHUS TPYAOBOro
[l0roBopa;

3) 06paboTka MNepcoHaNbHbIX [faHHbIX OCYLLECTBAAETCA A5 CTaTUCTUYECKUX WM UHbIX
Hay4HbIX Lienein Npu ycnoBum 06s3aTenibHOro 06e3/1MumBaHns NePCOHasIbHbIX AaHHbIX;

4) 06paboTKa NepCcoHasIbHbIX AaHHbIX HEeoO6XoAuMMa ANA 3alMTbl XXU3HW, 3L0POBbS WM UHbIX
YKM3HEHHO BaXKHbIX UHTEPEeCoB PaboTHMKA, eC/v NOMYYeHWE ero cornacus HeBO3MOXHO.

3.2. Topsagok 06paboTkM, Nepesayn 1 XpaHeHUst NePCOHANTbHbLIX AaHHbIX.

3.2.1. PaboOTHUK YupexaeHWs npefocTaBnseT COTPYAHWKY, OTBETCTBEHHOMY 3a BefgHue
KaJpoBoi paboTbl B YUpeXxaeHun, oCToBepHble cBeaeHus 0 cebe. COTPYAHUK, OTBETCTBEHHbIA
3a BefeHMe KaapoBOil paboTbl B YUpPEeXAeHWWM MNPOBEPSieT [OCTOBEPHOCTb CBEAEHWIA, CBepsis
[aHHble, NpeaocTaB/ieHHble Pa6OTHUKOM, C UMEIOLWMUMUCA Y PaboTHMKA LOKYMEHTaMW.

3.2.2. B cooTBeTCTBUM CO CT. 86, rn. 14 TK PP B Lensx obecneyveHns npas U CBO60/ Ye/loBEKa 1
rpaxgaHuHa avpekTop YupexgaeHuns (PaboTtogatenb) WM ero npegcrasuteny npu o6paboTke
MepcoHasIbHbIX AaHHbIX PaboTHMKA JO/MKHLI COOMOAATL CriefytoLive obuive TpeboBaHmMA:
3.2.2.1. O6paboTKa NepcoHaNbHbIX AaHHbIX MOXET OCYLLUECTBAATLCSH UCK/IOUUTENBHO B LIENsX
obecneyeHnss COOMOLEHNS 3aKOHOB U MHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, COAENCTBMS
paboTHMKaM B TPYAOYCTPOCTBE, 0OYUEHUN 1 NPOABMKEHUN MO CNYXXOE, 06ecneyeHuns NMUYHON
6e30nacHOCTN PabOTHWMKOB, KOHTPONA KOMMYeCTBa W KayecTBa BbINOMHAEMOW pPaboTbl U
obecreyeHns COXPaHHOCTM MMYLLIECTBA.
3.2.2.2. Mpn onpegeneHnn obbema 1 coaepXkaHns, obpadaTbiBaeMbIX MEPCOHAIbHBIX AaHHbIX
PaboTogaTens Jo/mkeH pykoBoAcTBoBaTbCA KOHCTUTYLMel Poccuiickort ®egepauunn, TpyaoBbiv
KogekcoMm Poccuiickoin defepau U MHbIMA (heilepasibHbIMI 3aKOHaMK.
3.2.2.3. Tlpu NpUHATUA peLLeHWIA, 3aTparvBaloWwmMx MHTepecbl paboTHWKa, PaboTojaTesb He
MMeeT rMpaBa OCHOBbLIBATbCS Ha  MEPCOHaIbHbIX  AaHHbIX  PabOTHWMKA,  MOJTYYEHHbIX
NCKMOUNTE/IBHO B pe3y/nbTaTe MX aBTOMATU3MPOBAHHON 00paboTKM WM 3N1EKTPOHHOIO
noslyyYeHus.
3.2.2.4. 3awmTa nepcoHasbHbIX AaHHbIX PabOTHMKA OT HEMpaBOMEPHOro WX WCMOJ/b30BaHUA
nnn yTpaTbl obecneumBaeTca PaboToaTenieM 3a CYET ero CpPeAcTB B MOPSAKE, YCTaHOBIEHHOM
(heilepaibHbIM 3aKOHOM.
3.2.2.5. PabOTHUKM N WX NpPeacTaBUTENN [O/MKHbI ObiTb 03HAaKOM/IEHbI MOA Pacnucky ¢
LOKYMEHTaMW YupeXxeHuns, yCcTaHaBMBaoWUMN NopsaoK 06paboTKM NepcoHaIbHbIX AaHHbIX
paboTHMKOB, a TaKXXe 06 MX npaBax 1 0053aHHOCTAX B 3TOW 061acTW.
3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXPaHeHWe W 3aluTy TailHbI
HeAeNCTBUTESEH.

IV. lNMepegaya n xpaHeHWe NePCOHa/IbHbIX AaHHbIX

4.1. Mpy nepefaye NepcoOHaNbHbLIX AaHHbIX PaboTHMKa PaboTogartenb LO/MKEH CO6MAATH
crnepytoLme TpeboBaHUA:

4.1.1. He coobuwatb nepcoHabHble AaHHble paboTHMKA TPETbEN CTOPOHe 6e3 MUCbMEHHOro
cornacus  paboTHMKa, 3a WCK/IKOYEHVWEM C/lyyaeB, Korga 370 HeobXogumo B LenisixX



NpeLynpexaeHns yrposbl XXU3HU U 3[40POBbI0 Pab0THUKA, & TaKXKe B C/y4vasX, YCTaHOB/IEHHbIX
(hefiepasibHbIM 3aKOHOM.

4.1.2. He coobuatb nepcoHasibHble AaHHble paboTHMKAa B KOMMEPYECKUX Lensx 6e3 ero
NMMCbMEHHOro cornacus. O6paboTKa NepcoHaIbHbIX AaHHbIX PAGOTHUKOB B LiENISX NPOABUKEHMNS
TOBapoOB, paboT, YCYr Ha PbIHKE MyTEM OCYLLECTB/IEHNS MPAMbIX KOHTAaKTOB C NMOTEHLMASIbHbIM
noTpebutesieM C MOMOLLBIO CPEeACTB CBA3W [OMYCKaeTCA TO/MbKO C ero npeasapuTesibHOro
cornacus.

4.1.3. MpegynpenTs NWL, NOMYUYUBLUMX MEPCOHabHbIE AaHHble PaboTHMKA, O TOM, YTO 3TW
JaHHble MOTYT BbITb MCMO/b30BaHbI /LWL B LENAX, A1 KOTOPbIX OHW COOOLLEHbI, 1 TpeboBaTb
OT 3TUX NML, MOATBEPXKAEHMA TOro, 4YTO 3TO MNpaBwno cobnogeHo. Jlvua, nony4ymsLLKe
NnepcoHasbHble  fAaHHble  paboTHMKa,  06s3aHbl  COOMOAATb  PEXMM  CEKPETHOCTU
(KoHmaeHumansHocTK). [aHHoe [o/10XKeHNe He pacnpocTpaHAeTcs Ha 0OMeH MepcoHasIbHbIMU
AaHHbIMKU PabOTHMKOB B MOPAAKE, YCTAHOB/IEHHOM (PeAepaibHbIMU 3aKOHaMW.

4.1.4. OcyLecTBATbL Nepefady nepcoHasibHbIX AaHHbIX PabOTHUKOB B MpeAenax YupexaeHus
B COOTBETCTBUW C HACTOALMUM [ON0XKEHMEM.

4.1.5. Paspewatb [OCTyn K MepCOHa/bHbIM AaHHbIM PabOTHWKOB TOMbLKO —CreuuanbHO
YNOMHOMOYEHHbIM IULaM, NMpy 3TOM YKas3aHHble MLa AO/MKHbI UMETb MPaBO MoslyyvaTb TONbKO
Te MepcoHaslbHble AaHHble PaboTHMKA, KOTOpble HEOOXOAUMbI AN BbINOSHEHWUS KOHKPETHON
(OYHKLMN,

4.1.6. He 3anpawivBartb MHOPMaLMIO O COCTOSAHWUM 340P0BbA Pab0THMKA, 38 UCK/THOYEHMEM Tex
CBeAEHWNIA, KOTOPble OTHOCATCA K BONPOCY O BO3MOXHOCTW BbIMO/HEHNA pab0THUKOM TPY0BOM
(QYHKLMN.

4.1.7. TepefaBaTb NepcoHasbHbIE AaHHble paboTHMKA NPeLCcTaBUTeNIM PabOTHUKOB B MOPSAAKE,
YCTaHOB/IEHHOM  TpyfoBbIM  Kofgekcom Poccuiickor  ®Pefepaumn, U OrpaHMumBaTb 3Ty
NH(OPMaLMIO TONbKO TEMU MEPCOHaIbHBIMU JaHHLIMU PaboTHMKA, KOTOpble HEOOXOAUMbI 41
BbINOIHEHWS YKa3aHHbIMW NPeACTaBUTENSAMU UX (YHKLIMN.

4.2. XpaHeHre 1 UCrosib30BaHNe NepcoHasbHbIX JaHHbIX Pab0THWKOB:

4.2.1. MNMepcoHanbHble faHHble paboTHNKOB 06pabaTbiBatOTCA, COTPYAHNKOM OTBETCTBEHHbLIM 3a
BefleHMe KaJpoBOoii paboTbl U XPaHATCA B KabMHeTe AUPEKTOPa YUpeXaeHus.

4.2.2. TepcoHa/lbHble JaHHble PabOTHMKOB MOrYT ObITb MOYYeHbl, NPOXOANUTL Aa/lbHENLLYHO
06paboTKy M nepefaBaTbCA Ha XpaHeHWe Kak Ha OYMaXKHbIX HOCUTEeNsX, TaK U B 3/1EKTPOHHOM
BUAE.

4.3. Tlpn NonyyveHUN NepPCoHasIbHbIX AaHHbIX He OT PaboTHMKa (3a UCK/THOUYEHNEM ClTyYaeB, eciu
nepcoHasibHble JaHHble OblvM MpPefoCTaB/ieHbl paboTodaTeNito Ha OCHOBaHMM (heflepasibHOro
3aKOHa WM ecny MepcoHa/lbHble [aHHble ABMAAKTCA 06LeAOCTYMNHbIMK) paboTofaTens [0
Hayana 06pabOTKM TakMX MEepCoHaNbHbIX fAaHHbIX 0053aH NpefoCTaBUTb  PabOTHUKY
CMeflyHOLLYHO0 MH(opMaLmio:

- HaMeHoBaHuWe (thamunus, UMs, 0THECTBO) U afipec onepaTopa UM ero NpeacTaBUTeNs;

- LeNlb 06paboTKM MepcoHasbHbIX JaHHbIX 1 ee NPaBoBOE OCHOBAHME;

- NpeAnosiaraeMble Nosb30BaTe/Iv NePCOHaIbHbIX AaHHbIX;

- YCTaHOB/NEHHbIe HacToAWMUM PefepaibHbIM 3aKOHOM MpaBa CyobeKTa NepcoHasIbHbIX AaHHbIX.

V. [ocTyn K nepcoHasIbHbIM JaHHbIM PaboTHMKOB

5.1. TNpaBo JocTyna K NepcoHaibHbIM AaHHbIM PabOTHUKOB MMEIOT:
- QUPEKTOP YupexxaeHus;,



- 3aMeCcTUTeNb [AUPEKTOpa, OTBETCTBEHHbIA 3a OpraHM3auuito 06paboTKM MEePCOHaNbHbIX
[aHHbIX;

- COTPYAHVK OTBETCTBEHHbIN 3a BefjeHWe KaJpoBoii paboThl;

- 3aBeflyOLLMIN CEKTOPOM MY3eAHO-BbICTABOYHOM AeATENIbHOCTY;

- 3aBeflyIOLLMIN CEKTOPOM KY/bTYPHO-00pa3oBaTe/IbHOM AeSATeNbHOCTY;

5.2. PabOTHUK YupexaeHus UMeeT Mnpaso:

5.2.1. MonyyaTtb JOCTYN K CBOMM MepCOHa/bHbIM AaHHbIM Y 03HAKOM/IEHME C HUMW, BKIKOYas
npaBo Ha 6e3BO3ME3HOE MO/yYeHMe KOMWI N60IM 3anucK, coaepXxallell nepcoHaslbHble
JaHHble paboTHMKA.

5.2.2. Tpebosatb OT PaboTofatens YyTOYHEHWUS, WUCK/OYEHUSI WU UCMPABMEHNA HEMOHbIX,
HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MOMYYEHHbIX WM He SABNSAIOLLMX
HeobXxoAuMbIMK Ana PaboTogaTens nepcoHabHbIX JaHHbIX.

5.2.3. Monyyatb 0T PaboTogatens

- CBEAEHMA O NhLax, KOTOpble UMEKOT AOCTYN K MEepCOHa/IbHbIM AaHHbIM WM KOTOPbIM MOXET
ObITb NMPefoCcTaB/IeH TakoW AOCTYN;

- NepeyeHb 0b6pabaTbiBaeMbIX MEPCOHANbHBLIX AaHHBLIX U UCTOYHWUK UX NOYYeHUs;

- CPOKM 06paboTKM NePCOHa/IbHBIX AaHHbIX, B TOM YMC/IE CPOKM UX XPaHEHWS;

- CBefeHMsi O TOM, Kakue HpuamMyeckne NocnefcTBus ANs CyObekTa MepCoHaNbHbIX AaHHbIX
MOXET MOB/eYb 3a CO60I 06paboTKa ero NepPCoOHasIbHbIX AaHHbIX.

5.2.3. TpeboBaTb u3BeleHWss PaboTogarenieM BCEX /L, KOTOPbIM paHee OblIN COOOBLLEHBI
HEBEPHble WM  HEMOJSIHble MepCOHaNbHble [aHHble, 000 BCEX MNPOU3BEAEHHLIX B HUX
NCKOYEHWSAX, UCNPABNEHNAX U AOMNOTHEHUAX.

O6>xxanoBaTb B YNO/NHOMOYEHHbBIA OpraH Mo 3aliMTe npaB CYObEKTOB MEPCOHa/bHbLIX AaHHbIX
nn B CyaebHOM MopAfKe HerpaBOMEpPHble AeCTBMS WM 6e3feicteus PaboTogartens npu
06paboTKe U 3aLmTe ero NepcoHaIbHbIX AaHHbIX.

5.3. KonuposaTb W fenaTb BbIMUCKN MEPCOHANbHBIX [aHHbIX PaboTHMKA paspeLlaeTcs
NCKNIOUMTENBHO B CNY)XKEOHBIX LieNsX ¢ NMCbMEHHOI0 paspeLleHns AnpeKTopa YupexaeHus.

5.4. Mepepava nHMopMaLUM TPeTbe CTOPOHE BO3MOXKHA TOJIbKO MPW MUCbMEHHOM COriacum
pabOTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLLUeHWe HOPM, PErY/IMPYIOLLMX 06paboTKY 1 3aluUTy
NepCoHabHbIX AaHHbIX

6.1. PabOTHMKM YUpeXaeHUs, BMHOBHbIE B HapyLUEHWX HOPM, PErynvpyroLwmx nonyyeHue,
06paboTKy W 3aWUTy NEepCOHaNbHbIX AaHHbIX PabOTHWKA, HECYT AMCLMNINHAPHYHO
aIMUHUCTPATMBHYIO, rpaXkAaHCKO-NPaBOBYO WN YrOOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM
C (hefiepasibHbIMM 3aKOHAMM.

6.2. UpeKTop YUpexaeHns 3a HapyLleHWe HOPM, PErynupyroLlimx nonyyeHue, o6paboTky u
3alUMTy MNePCOHa/IbHbIX [aHHbIX PaboTHMKA, HeceT aAMUHUCTPATUMBHYIO OTBETCTBEHHOCTb
cornacHo HopM Kogekca 06 agMMHUCTPATUBHBIX NMpaBOHapyLLEHNAX Poccuiickon deaepaumm,



